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1. Prepare Accounting Record

As most of accounting software in the market allow accounting records to be exported to Microsoft office
spreadsheet, AuditSME allows users to import these records directly into system.

Please refer to the sub-section on how to prepare each of the accounting record.

1.1. General Ledger

Export general ledger from accounting package as spreadsheet (.csv or .xls file) , then format the spreadsheet as
the table shown below, and finally save it as .xls file.

A B C D E F G H
Date Account

code
Account
name

Transaction
description

Journ
al

Ref I Ref
II

Balance

1050/00
0

Retained
earning

BALANC
E B/F

80,150.4
9

1100/00
0

Dividend
paid

` BALANC
E B/F

35,000.0
0

23/11/2
016

1100/00
0

Dividend
paid

DIVIDEND
A

Bank PBB
011101

17,500.0
0

23/11/2
016

1100/00
0

Dividend
paid

DIVIDEND
B

Bank PBB
011102

17,500.0
0

1.2. Receivable & Payable Aging

Export accounting receivable or payable aging listing from accounting package as spreadsheet (.csv or .xls file) ,
then format the spreadsheet as the table shown below, and finally save it as .xls file.

*The sample shows the aging with 120 days overdue period, and our system support up to 6 months (180 days).

A B C D E F G H I
Accou
nt
code

Compa
ny
name

Curren
cy type

Curre
nt

30da
ys

60da
ys

90da
ys

120d
ays

Balan
ce

3000/A
01

A Pte
Ltd

MYR 1010.
50

1000.
00

2010.
50

3000/B
01

B Pte
Ltd

MYR 5015.
20

5015.
20

3000/C
01

C Pte
Ltd

MYR  270
0

2700.
00

3000/D
01

D Pte
Ltd

MYR 3050.
50

1000.
00

4050.
00

1.3. Inventory Listing

Export inventory listing from accounting package as spreadsheet (.csv or .xls file) , then format the spreadsheet
as the table shown below, and finally save it as .xls file.

A B C D E F G H I
Stock Item Other Ref Ref Unit QuantitUnit Total
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code descriptiondetails no. I no. II y cost
107010 Shelf PCS  20 34.40 405.20
107011 Screwdriv

er
PCS  5 10.00 6909.00

107012 Sponge
Wheel

PCS  15 50.10 4896.55

107013 Quick
Couple

PCS  44 0.50 555.55

1.4. Sales & Purchase Journal

Export sales or purchase transaction journal from accounting package as spreadsheet (.csv or .xls file) , then
format the spreadsheet as the table shown below, and finally save it as .xls file.

A B C D E
Date Doc

No
Code Debtor Name Amoun

t
01/08/201
6

724
2

3000/F0
2

ABC TECHN
OLOGIES
GLOBAL
SUPPLY
SDN BHD

3561.6
0

01/08/201
6

724
3

3000/F0
1

ABC TECHN
OLOGIES
GLOBAL
SUPPLY
SDN BHD

498.20

01/14/201
6

724
4

3000/F0
2

ABC TECHN
OLOGIES
GLOBAL
SUPPLY
SDN BHD

1187.2
0

01/14/201
6

724
5

3000/F0
2

ABC TECHN
OLOGIES
GLOBAL
SUPPLY
SDN BHD

975.20

1.5. How to prepare general ledger?

2. Import Accounting Record

Accounting data (eg. general ledger) could be imported into the system at Menu> Statistical Sampling> Import
accounting records

2.1. Upload Spreadsheet files
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(https://auditsme.com/wp-content/uploads/2017/12/sampling_2.12.jpg)

 

2.2. Delete Uploaded Files

You might need to delete your uploaded files and re-import again if the following circumstances occur:

1. The uploaded document is not tallied to accounting source data due to wrong formatting of excel
2. Your customer amend accounts

Scroll down to the bottom of the page to view or delete accounting records.
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(https://auditsme.com/wp-content/uploads/2017/12/sampling_2.2.jpg)

3. Sampling Methods

You could start selecting samples with various sampling methods once you have uploaded the accounting data.

Please go to menu Statistic Sampling > Generate Sampling Data.

3.1. Judgemental Sampling

Using auditor professional judgement, auditors manually select the samples by checking the checkbox of the
selected item.
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With built-in sorting function, an auditor can quickly select the �largest value or sample value more than tolerable
error (TE) from the whole population (records).

Since judgemental sampling is a non-statistical method, neither Classical Variable Sampling (CVS) nor Monetary
Unit Sampling (MUS) projection could be selected.
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(https://auditsme.com/wp-content/uploads/2017/12/sampling_3.1.jpg)

3.2. Simple Random Sampling

Every item in the population has equal chances of being selected as samples.

Random sample results in a statistically unbiased sample that may or may not be a representative sample.

Avoid using random sampling if audit objective is to detect over-statement of a class of transaction or balance,
stratification or MUS is more appropriate.

Random sampling is usually to be used in conjunction with classical variable sampling (CVS) for projection and
evaluation.
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(https://auditsme.com/wp-content/uploads/2017/12/sampling_3.2.jpg)

3.3. Systematic Sampling

Systematic sampling could be used in conjunction with classical variable sampling (CVS) for projection and
evaluation.

(https://auditsme.com/wp-content/uploads/2017/12/sampling_3.3.jpg)

3.4. Stratification Random Sampling

 11 / 28



 

 
Sampling guide

It divides population into relatively homogeneous sub-group.

It is most appropriate techniques for sampling populations where overstatements are the focus or a concern.

(https://auditsme.com/wp-content/uploads/2017/12/sampling_3.4.jpg)
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3.5. Monetary Unit Sampling

It is also called “probability-proportional-to-size” (PPS) sampling. It is kind of systematic sampling that
automatically identifies any item that is individually significant if its amount exceeds the sampling interval.

Thus it is most appropriate if audit objective is to detect over-statement of class of transaction or balance.

It is most commonly used statistical sampling in the practice i.e. KPMG in Malaysia is using this for sample
selection.

MUS can be used for statistical projection and evaluation.
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(https://auditsme.com/wp-
content/uploads/2017/12/sampling_3.5.jpg)

4. Projection & Evaluation

The final goal when applying a sampling method is to project (extrapolate or estimate) the level of error
(misstatement) observed in the sample to the whole population.

This process will allow to conclude� whether a population is materially misstated or not and, if so, by how much
(an error amount).

Projection methods varies based on different sampling methods, as shown in table below.

Sampling method Projection and Evaluation

Judgemental sampling No projection

Systematic sampling Classical Variable Sampling (CVS)
Random sampling Classical Variable Sampling (CVS)

Stratification sampling Classical Variable Sampling (CVS)

Monetary unit sampling Monetary Unit Sampling (MUS)

4.1. Classical Variable Sampling (CVS)

When to use Classical Variable Sampling (CVS) ?

1. Samples must be sufficiently large enough to be representative i.e. 200 or more samples
2. The auditor anticipates a significant number of audit differences between audited and recorded amounts

or where both overstatements and understatements are likely to exist. For example, Inventory test
counts and price tests.

3. CVS are often the most appropriate techniques for sampling populations where understatements are the
focus or a concern

4.2. Monetary Unit Sampling (MUS)

When to use Monetary Unit Sampling (MUS) ?

Some of the circumstances (detection of over-statement) in which MUS may be especially useful include the
following:

1. Receivable confirmation (for example, real estate mortgage loans, commercial loans, and instalment
loans)

2. Tests of investment security pricing compared to published (market) prices
3. Inventory price tests (lower of cost or NRV)  in which the auditor anticipates relatively few misstatements

and the population is not expected to contain a significant number of large (relative to book amount)
understatements

4. Fixed-asset additions tests where existence is the primary risk
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5. Gap and Duplicate Detection

5.1. Gap Detection

5.2. Duplicate Detection

6. Integration of selected samples into audit worksheet

You could integrate selected samples together with their audit procedures once you have completed one of the
following processes:

1. Sample selection at menu Statistic sampling> Generate sampling data
2. Gap and duplicate detection at menu Statistic sampling>Gap and duplicate detection

6.1. Circularisation of receivable/payable

First, you have to upload account receivable aging listing at menu Statistical Sampling> Import Accounting
Records.

After that, select samples at menu Statistical Sampling> Generate Sampling Data.

Once the samples are selected, you will be redirected to page Statistical Sampling> Worksheet and Sampling
Projection. Please follow the steps as below:
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(https://auditsme.com/wp-content/uploads/2017/12/6.1.png)

6.2. Generate receivable/payable confirmation

As mentioned in Step 6.1, you could generate receivable or payable confirmation letters by enabling checkbox
“Export sampling data to create confirmation letter“.

(https://auditsme.com/wp-content/uploads/2017/12/6.2-1.png)

After that, navigate to menu Audit Letter > Print All to view and print confirmation letters.

6.3. Test of Sales or Purchase

Visit menu statistical sampling>import accounting records to upload your sales transaction journal or general
ledger (with sales/purchase account code).

After that, select samples at menu Statistical Sampling> Generate Sampling Data.

Once the samples are selected, you will be redirected to page Statistical Sampling> Worksheet and Sampling
Projection. Please follow the steps below:
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(https://auditsme.com/wp-content/uploads/2017/12/6.3.png)
The page will be redirected to “sales/purchase transaction journal” worksheet.

6.4. Valuation of Inventory Listing

Visit menu statistical sampling>import accounting records to upload your inventory listing or stock listing.

After that, select samples at menu Statistical Sampling> Generate Sampling Data.

Once the samples are selected, you will be redirected to page Statistical Sampling> Worksheet and Sampling
Projection. Please follow the steps below:
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(https://auditsme.com/wp-content/uploads/2017/12/6.4.png)

6.5. Translation of Foreign Currency Balance

Visit menu statistical sampling>import accounting records.

You must fulfil� the following requirements in order to generate “foreign currency exchange of balances”
schedule:

1. Separate aging listing into two worksheets: local currency and foreign currency.
2. We calculate “foreign exchange rate as per client” by matching debtor/creditor code between two

worksheets, hence you must make sure the correct code is applied to� both debtors and creditors.
3. You have to use standard currency abbreviation, for example, �USD, SGD, JPY etc
4. Upload local currency aging listing
5. Upload foreign currency aging listing

After that, select samples on foreign currency aging listing at menu Statistical Sampling> Generate Sampling
Data.

Once the samples are selected, you will be redirected to page Statistical Sampling> Worksheet and Sampling
Projection. Please follow the steps below:
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(https://auditsme.com/wp-content/uploads/2017/12/6.5.png)

7. Integration of imported record into audit worksheet

This data extraction tool helps to display accounting records on a new worksheet without performing sample
selection/gap detection/duplicate detection.�

For examples, you wish to display account receivable aging listing or inventory listing as your supporting
worksheet.

You may navigate to menu Statistical Sampling> Worksheet and accounting records to use this function.

7.1. Related Party Transaction

Visit menu statistical sampling>import accounting records to upload your sales transaction journal or general
ledger.

After that, navigate to menu statistical sampling>+worksheet and accounting record to select related party
transaction.

(https://auditsme.com/wp-content/uploads/2017/12/sampling_7.1.jpg)
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Below shows the result of related parties transactions worksheet.

(https://auditsme.com/wp-content/uploads/2017/12/sampling_7.12.jpg)

7.2. Twelve Months Analysis

Visit menu statistical sampling>import accounting records to upload your sales transaction journal or general
ledger.

After that, navigate to menu statistical sampling>+worksheet and accounting record to perform twelve months
analysis.
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(https://auditsme.com/wp-content/uploads/2017/12/sampling_7.2.jpg)

7.3. View, Filter,and Sort Accounting Record

Visit menu statistical sampling>import accounting records to upload accounting data.

After that, navigate to menu statistical sampling>+worksheet and accounting record.
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(https://auditsme.com/wp-content/uploads/2017/12/7.3.png)

7.4. AR AP Contra & Reclassification
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